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IToJi0:keHMEe 0 HIKOJBLHON ONOJIHOTEKE

I. O01ue moJ10KeHus

1. bubnuoteka siBisiercs CTpyKTypHBIM noapasnencarneM MAQOY "COII Nel2"
(Ianee — 1mIKOA), y4aCTBYIOIIUM B y4€OHO-BOCIIUTATEIHLHOM IIPOLIECCE B IIEIIAX
o0ecrieyeHns MpaBa y4aCTHUKOB 00pa30BaTeIbHOIO Mpoliecca Ha OecriaTHOe
M0JIb30BaHKE OMOIMOTEYHO-UH(POPMAIITMOHHBIMHU PECypCamMH.

2. Uenu mKoapHON OMOIMOTEKH COOTHOCATCS C LENSMU IIKOJIbI: (OpMUpOBaHHE
o011eil KyabTyphl IJMYHOCTH 00YYAIOIIKUXCS HA OCHOBE YCBOCHUS 00s13aTEIHHOTO
MUHUMYMa CoJIep>KaHus 00111e00pa30BaTeIbHbIX IPOrpaMM, UX aJanTanus K )KU3HU B
oOmiecTBe, CO3JaHNE OCHOBBHI JIJIS1 0OCO3HAHHOTO BHIOOPA U MOCIEAYIOIIEr0 OCBOCHUS
poheccuoHaNBHBIX 00Pa30BaTEIbHBIX IPOrPaMM, BOCIUTAHUE IPAXKAAHCTBEHHOCTH,
TPYAOTIO0US, YBaXKEHHS K TIpaBaM U CBOOOIaM YeJIOBeKa, JTIOOBH K OKpY Karolei
npupoze, Ponune, cembe, popmMupoBaHne 310poBOro o0pasa KU3HH.

3. llxonpHas 6uOIMOTEKA PYKOBOJACTBYETCS B CBOCH JESITENbHOCTH
(denepanbHBIMU 3aKOHAMU, YKa3aMH U pacnopsbkeHusmu [Ipesunenta Poccuiickoit
®denepannu, MNOCTAHOBICHUSIMU U pacnopsbkeHusiMu [IpaButenscTBa Poccuiickoi
Oenepanyy, pemeHusMu MuHICTepcTBa 00pasoBanus Poccuiickoit deneparumy,
MHCTpYKIUsAMU MuHKCTEpCTBa HHOCTpaHHBIX Aen Poccuiickoit denepanuu, ycraBom
IIKOJIBI, ITOJIO)KEHUEM O OMOJIMOTEKE, YTBEPKACHHBIM IUPEKTOPOM IIKOJIBI.

4. JleATenbHOCTH MIKOJIHHOW OMOIMOTEKH OCHOBBIBAETCS HA MPUHIUIIAX
J€MOKpATuH, T'yMaHU3Ma, 00111€J0OCTYITHOCTH, IPUOPUTETA 0OIIEUETTIOBEUECKUX
LEHHOCTEH, IPa’kAaHCTBEHHOCTH, CBOOOJHOT'O Pa3BUTHUS JINYHOCTH.

5. Tlopsiok mosb30BaHMs KCTOYHUKAMHU UH(POPMALINH, TIEpEYeHb OCHOBHBIX YCITYT
U yCJIOBHUS UX IpeAocTaBieHus onpenenstorces [lomoxkenneM o MKOIbHOM OubimoTeke
u [IpaBuiamMu 1MOJIb30BaHUS IIKOJBEHOW OMOIMOTEKOH, YTBEPKICHHBIMH IHPEKTOPOM
IIKOJIBI.

6. Illxona HeceT OTBETCTBEHHOCTH 3a JOCTYIHOCTh ¥ Ka4eCTBO OMOIMOTEYHO-
MH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

7. Opraauzanus o0CITyKMBaHUS YIaCTHUKOB 00pa30BaTeIbHOTO Ipolecca
IPOM3BOJIUTCS B COOTBETCTBUU C IIPABUIIAMU TEXHUKHU 0€30MaCHOCTHU U
POTHBOIIOXKAPHBIMHU, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHHSIMH.

II. OcHoBHBIE 3a3a4H

9. OCHOBHBIMH 3a1aYaMH IIKOJILHONH OMOJIMOTEKH SABJISIFOTCS:

a) obecrieueHNe y4acTHUKaM 00pa30BaTEIbHOTO MpoIecca — 00yJaroumMcs,
Mearori4ecKuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM MPEICTABUTEIISIM) 00 YIAFOIITIXCST
(anee — moONIb30BaTENSAM) — JOCTYMA K HHPOPMAIINH, 3HAHUSM, UACSIM, KYIbTYPHBIM
IIEHHOCTSIM TTOCPEICTBOM HCIIOIB30BaHUs OMOIMOTEUHO-MH(POPMAITHOHHBIX PECYPCOB IITKOJIBI
Ha Pa3INYHBIX HOCUTENSAX: OyMaskHOM (KHIDKHBIN QOHT, POHI MepruoIndecKuX n3IaHui);
KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTETIAX;

0) BOCIIUTaHKE KYIbTYPHOTO U TPAXKIAHCKOTO CAMOCO3HAHUS, TIOMOIIb B COIIMANTU3AIIUN
00ydJaromerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIINANIA;

B) GopMUPOBaHNE HABBIKOB HE3aBUCUMOT'0 OMOIMOTEYHOTO MOJIb30BaTeNs: 0O0yuyeHUe
MOKCKY, OTOOPY U KPUTHUECKOH OlLleHKe HH(OPMALINK;



T') COBEpIIICHCTBOBAHUE MPEAOCTABIIEMBIX OMOINOTEKOM yCIyr Ha OCHOBE BHEAPECHHS
HOBBIX HH(OPMALIMOHHBIX TEXHOJIOTUN M KOMIIBIOTEpU3AH OHOIMOTEYHO-NH(POPMAIIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMGPOPTHONU OUOITMOTEYHOM CPEIBI.

II1. OcHOoBHbBIE PYHKUIMHU

10. [y peanu3anuy OCHOBHBIX 3a7a4 OnbInoTeka:

a) popmupyet Qo1 OMOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMILUIEKTYET YHUBEPCaIbHBINA (DOH/T yUeOHBIMH, XYI0)KECTBCHHBIMH, HAYIHBIMH,
CIPaBOYHBIMHU, MTEATOTUICCKUMHU M HAYYHO-TIONMYJISIPHBIMU JOKYMEHTAMH Ha TPAJUIIUOHHBIX
Y HETPATUIIMOHHBIX HOCUTEISX WH(POPMAIIHH;

e NPOBOOUN CEEPKY OUDIUOMEUHO020 POHOA, nOCmYynalouwell 1umepamypolt U ayouo-

eudeo mamepuanoe ¢ PedepanpbHvlm CRUCKOM IKCIPEMUCICKUX MAMEPUATO8.

* oNoHAET (POoHA HHPOPMALMOHHBIME pecypcamu ceTh HTepHeT;

0) coznmaet HH(PpOPMAITMOHHYIO TPOIYKITHIO:

* OCYIIECTBIIET aHAJUTUKO-CUHTETHUYECKYIO IepepadoTKy HH(popMaIumy;

* OPraHu3yeT U BEJET CIpaBOYHO-OMOInorpadudeckuii anmnapar: katanoru (anhaBUTHBIH,
CHCTEMAaTHUYECKHI1 ), KAPTOTEKH (CHCTEMATHYECKYIO KaPTOTEKY CTAaTeH, TeMaTHYEeCKHE
KapTOTEKH ), JIEKTPOHHBIIN KaTaJor;

* pazpabaTbIBacT peKOMeHAaTeIbHbIe OnbIorpaduueckrne mocooust (CUCKU, 0030PHI,
yKazaresiau U T.11.);

* obecnieunBaeT HH(GOPMHUPOBAHHE TIOTB30BaTENEH 00 HHOOPMAITHOHHON MPOTYKIIHH;

B) ocyiecTBiseT nuddepeHimpoBanHoe 6MOIMO0TeYHO-UH(DOPMALIMOHHOE O0CITY)KHBaHHE
00yJarouuxcs:

* Opranusyet o0y4eHre HaBbIKaM HE3aBUCUMOTO OUOIMOTEYHOTO TOJIB30BaTENs U
notpeduTens nHpopMaIu, CoAeCTBYeT HHTETPAIlUN KOMIUIEKCA 3HAHHUH, YMEHUI U HABBIKOB
paboOTHI C KHUTOW ¥ MHPOPMAIIUECH;

* OKa3bIBaeT MHPOPMALMOHHYIO MOCPKKY B PELICHUH 3a/1a4, BO3HUKAIOMINX B MTpOIecce
uX y4yeOHOM, caMo00pazoBaTEeIbHON U IOCYTOBOM /1€ TEIbHOCTH;

r) ocymecTBisieT nuddepeHImpoBaHHOEe ONOITNOTEeYHO-HH(POPMAIIMOHHOE 00CTY>KUBaHUE
He1arornyecknux pabOTHUKOB:

* BBEISIBIIICT HH(POPMAITMOHHBIE TIOTPEOHOCTH U YAOBJIETBOPSET 3AIPOCHI, CBS3aHHBIC C
o0y4yeHHeM, BOCIUTAHUEM U 3/J0POBbEM JIE€TEI;

* BBIBIISIET HH(POPMAITMOHHBIE IOTPEOHOCTH U YAOBIETBOPSIET 3aIIPOCHI B 00JIaCTH
Ne1arornyeckuxX MHHOBAIMKA U HOBBIX TEXHOJIOTHUH;

* cozlefcTBYeT MpOo(heCCHOHABHONW KOMITETEHIINH, TIOBBIIICHUIO KBATU(UKAIIHH,
IPOBE/ICHUIO aTTECTAllNY;

* cozaeT OaHK Megarornyeckoil nH(opmalnuy Kak OCHOBBI €AMHON MH(POPMAIIMOHHOMN
CIIy>KOBI 00111€00pa30BaTEILHOTO YUPEXKAECHUS, OCYIIECTBISET HAKOIJICHUE, CUCTEMATU3aIIUI0
UHOPMAIINH TI0 TIPEIMETaM, pa3JiesiaM | TeEMaM;

* OpraHu3yeT JOCTYI K OaHKY MeJaroru4eckoil nHpopMalmuy Ha JIH00bIX HOCUTENSX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM MTEJarOTHYECKUX U3/IaHNN;

* OCYILECTBIIAET TeKyllee HHPOPMHUPOBaHUE (IHU HHPOPMALIUHU, 0030pBI HOBBIX
MOCTYIUIEHUH U MyOJIMKalnii), THPOPMUPOBAHUE PYKOBOJICTBA ILIKOJIBI IO BOIIPOCAM
yIpaByIeHUs] 00pa30BaTeIbHBIM IIPOLIECCOM;

* CITOCOOCTBYET MPOBENICHUIO 3aHITUH 110 (OPMHUPOBAHUIO MHPOPMAITMOHHON KYIBTYPHI;

1) OCYIIECTBIAET AU PepeHIIMPOBAaHHOE OUOTHOTEYHO-NH(POPMAITMOHHOE O0CITYKUBaHHE
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yYaroIXCs:

* YJIOBJIETBOPSIET 3alpOCHI MOJIb30BaTeIe 1 HHPOPMUPYET O HOBBIX MOCTYIICHUSIX B
OMOINOTEKY;

* KOHCYJIBTHUPYET 10 BOIIPOCAM OpPTraHU3aIlUN CEMEHHOI0 YTEeHHS, 3HAKOMHUT C
uH(popMalelt o BOCIIUTAHUIO JIeTeH;

* KOHCYJIBTUPYET 110 BOIPOCAaM y4eOHBIX MU3AaHUH I 00yUJaromIMXCsl.



IV. Opranusanus gesiTeIbHOCTH OUOJINOTEKHU

11. HIxonbHas OMOIHOTEKA MO CBOEH CTPYKTYpE ACIUTCS HAa a0OHEMEHT, YMTAILHBIN 3al,

oTJeN y4eOHUKOB U OT/JENT METOANYECKOM JIUTEPaTyphI 10 MPEeIMETaM.

12.  bubmmoreyHo-uHGOPMAITMOHHOE 0OCITY’)KUBAHHE OCYIIIECTBIISIETCSI HA OCHOBE
OnOIMOTeYHO-NH(OPMAITMOHHBIX PECYPCOB B COOTBETCTBUU C YYCOHBIM U BOCITUTATEILHBIM
TUTAHAMH [ITKOJIBI, TIPOTPaMMaMH, TIPOSKTaMH | IIJIAHOM PabOoThI MIKOJILHOW OMOINOTEKH.

13. B nensax obecrieueHuss MOAECpHHU3AMK OUOINOTEKN B YCIOBUAX UH(OpMATH3ANN

00pa3oBaHUs U B IIpeJieiaX CPEACTB, BBIICISEMBIX YUPESIUTEISIMH, IIKOJIAa 00ECIICUNBACT

OMOIMOTEKY:

* rapaHTHPOBAHHBIM (PMHAHCUPOBAHHEM KOMILIEKTOBAHUS OMOIMOTEYHO-MH(DOPMAITIOHHBIX
pecypcoB (B CMeTe YUPEkKICHHUS BBIBOJIUTCS OTIIEIBHO);

* HEOOXOAUMBIMHU CITY>KEOHBIMH U TIPOU3BOJCTBEHHBIMU TTOMEIIEHUSIMH B COOTBETCTBUH CO
CTPYKTYpPOIl OMOTMOTEKN M HOPMATHBAMH 110 TEXHUKE 0€30ITaCHOCTH IKCILTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIa)KHOCTH, 3albIICHHOCTH MTOMEIICHHUS, KOPPO3UOHHO-
AKTUBHBIX IPUMECEH MIIH AJICKTPOIIPOBOISIICH TIBUIA) M B COOTBETCTBUU C MOJIOKEHUSIMU
CanlluH;

* TEJICKOMMYHUKAITHOHHOW U KOITUPOBAIbHO-MHOKUTEILHON TEXHUKOW ¥ HEOOXOAMMbIMU
IPOTPAMMHBIMHU TIPOTYKTAMU;

* PEMOHTOM M CEPBHCHBIM OOCITY’)KUBAaHHUEM TEXHUKU M 000pyIOBaHUS OMOIMOTEKH,

* OMOTMOTEYHON TEXHUKOW U KAaHIESPCKUMHU MPHUHAICKHOCTSIMH.

15. [llkomna co3maeT ycaoBHs Uil COXPaHHOCTH ammapaTypbl, 000pyIOBaHHS U UMYILECTBA
OMOINOTEKH.

16. OTBETCTBEHHOCTh 32 CUCTEMAaTUYHOCTh ¥ KQUECTBO KOMILJICKTOBaHUSI OCHOBHOTO (hOH 1A
OMOIMOTEKH, KOMIICKTOBaHUE Y4eOHOTO (POHIA B COOTBETCTBHUH C (heIepaTbHBIMU TIEPEUHIMHU
y4eOHHUKOB U YUeOHO-METOINYCCKHUX M3/IaHUH, CO3/1aHue HEOOXOAMMBIX YCIOBUH IS
JeSITeIbHOCTH OMOIMOTEKH HECET JUPEKTOP IIKOJIBI B COOTBETCTBHH C YCTABOM IIKOJIBI.

17. PesxuM paboThI MKOJIBHOM OMOTMOTEKH ONPEEIIeTCs 3aBEIYIOIINMM OUOINOTEKOM
(OubnuoTexapeM) B COOTBETCTBHUH C ITPaBUJIaMU BHYTPEHHETO paclopsIKa IIKOJIbI.

V. Yupasienue. lItarsl

18. YipaBneHue MKOIbHON OMOIMOTEKON OCYIIECTBIISCTCS B COOTBETCTBUU C
3aKoHOAaTenbCcTBOM Poccuiickoit denepanuy 1 yCTaBOM HIKOJIBI.

19. O61iee pyKOBOACTBO AESATEIBHOCTHIO IIKOJIBHON OUOINOTEKH OCYILECTBIISET TUPEKTOP
IIKOJIBI.

20. PykoBOJCTBO IIKOJIBbHOM OMOIMOTEKON OCYIIECTBIIAET 3aBe 1Yo OMOINOTEKOM
(bubmmoTexkaps), KOTOPHI HECET OTBETCTBEHHOCTH B IMPEesiax CBOSH KOMITETEHIIUU TTepe]]
0O0IIECTBOM U TUPEKTOPOM IIKOJIbI, 00yHJarOIIUMUCS, UX POAUTEISIMU (MHBIMUA 3aKOHHBIMU
MPEJICTaBUTENISIMU) 32 OPTaHU3ALNIO U PE3YNIbTaThl IEATEIbHOCTH IIKOJIbHON OMOIMOTEKH B
COOTBETCTBUM € ()YHKIIMOHATILHBIMHU 00SI3aHHOCTAMU, NPETYCMOTPEHHBIMU
KB (UKAIIMOHHBIMH TPEOOBaHUSIMH, TPYIOBBIM JIOTOBOPOM M YCTaBOM IIIKOJIBI.

21. 3aBenyromuit OnbnmoTexoi (6ubIMoTEKaph) HA3HAYACTCS JUPEKTOPOM IIKOJIBI, MOXKET
ABIIATHCS WIEHOM I€JarOrMYecKOro KOJIJIEKTUBAa M BXOJUThH B COCTaB MEAArornyeckoro
coBeTa 00111e00pa30BaTEIBLHOIO YUPEKICHHS.

22. 3aBenyromuii 6nbauorekoit (OnbmmoTexaps) pazpadaThIBaeT U MPEACTABISIET JUPEKTOPY
IIKOJIBI HAa YTBEPIKICHUE CIIEAYIOIINE JOKYMEHTBI:

a) TMOJIOKEeHHNE 0 OMOIMOTEKe, TTPaBuUIIa MOJB30BaHMS ONMOINOTEKO;

0) CTpYKTYpy U IITaTHOE pacnucaHue OMOIMOTEKH, KOTOPBIE pa3padaThIBAIOTCS Ha OCHOBE
00BbeMOB paboT, OTMPEICTICHHBIX MOJIOKEHNUEM O IIKOJIBHON OMOINOTEKE C UCIIOJIH30BAHUEM
«MeXoTpacyieBbIX HOPM BPEMEHH Ha MPOILECCHI, BBIMOIHAEMbIE B ONOIHOTEKAX»
(ITocranoBnenne MuHuCTEpCTBA TPY/A M COIMAIBHOTO pa3BuTHs Poccuiickoit deaepanun ot
3 ¢espamnst 1997 r. Ne 6);

B) TIOJIO’KEHUE O TUIATHBIX ycIayrax OuOINOTeKu;



I') IJIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO TOKYMEHTAITHIO.

23. I[TopsiioK KOMIUJICKTOBAHUS IITATa IIKOJIBHONW OMOJIMOTEKH PETJIAMEHTHPYETCSI YCTaBOM
IKOJIBI.

24. B nensax obecrneuenus nuddepeHIIMpoBaHHON pabOThI MKOJIbHONW OMOJIMOTEKH MOTYT
BBOJMTHCS IOJDKHOCTH: 3aBEIYIOIIHNIA OMOINOTEeKON, OMOIMOTEKAPh, TeJaror - Ou0IHOTEKAPD.

25. TpynoBbie OTHOIICHHUS paOOTHUKOB IIKOJIBLHOW OMOIMOTEKH M CpeIHEH IIIKOJIBI TPH
[ToconsctBe Poccuiickoit @enepannu B Pecriybnuke [lonbina perynupyrorcest Tpy10BbIM
JIOTOBOPOM, YCIIOBHSI KOTOPOT'O HE JIOJKHBI IPOTUBOPEYUTH 3aKOHO1aTeNbCTBY Poccuiickoit
®denepandu o Tpye.

VI. IIpaBa u 00si3aHHOCTH OMOJINOTEKH
26. Pa0OoTHUKM IKOJBLHON 0M0JIMOTEKH HMEIOT MPAaBo:

a) CaMOCTOSITEILHO BBIOUPATh (DOPMBI, CPEICTBA K METOIbI OMOIMOTEUHO-UH(OPMAITHOHHOTO
o0cCITy>)KuBaHMs 00pa30BaTEIHHOTO M BOCIIUTATEIHLHOTO IPOIIECCOB B COOTBETCTBUU C LEISMU U
3aJja4aMi, yKa3aHHBIMU B YCTaBE LIKOJIBI U MOJIOKEHHUH O IIKOJIbHONU OHOIHOTEKE;

0) IPOBOJNTH B yCTAHOBJICHHOM IOPsAKE (PaKyIbTaTUBHBIC 3aHATHS, YPOKU U KPYKKH
O6ubmuoreyHo-6ubIMorpadguueckux 3HaHUI U HHHOPMALIMOHHON KYJIBTYPHI;

B) PEKOMEH/IOBAaTh HCTOYHUKN KOMIUIEKTOBAHHS WH(POPMAIIMOHHBIX PECYPCOB;

T') U3bIMaTh M PEAIU30BbIBATH JOKYMEHTHI U3 (DOH/IOB B COOTBETCTBHH C MHCTPYKLKEH O
yaeTy OuOIMoTeuHoro GOHIa; nPOEOOUmMb C8EPKY OUDIUOMEUHO20 hoHOa nocmynaloweil
aumepamypul u ayouo-euoeo mamepuanos ¢ PedepanbHvim CRUCKOM IKCHIPEMUCHICKOU
aumepamypbol;

1) OmpeneisTh B COOTBETCTBUU C IMpaBWIAMU T[OJb30BAHMS IIKOJHHOW OMOIMOTEKOMH,
YTBEP)KJICHHBIMH JHUPEKTOPOM IIKOJIBI, ¥ 10 COTIIACOBAHUIO C POJUTEIHCKIM KOMHTETOM WU
MOTEYUTEILCKIM COBETOM BHJBI U pa3Mepbl KOMIIGHCAluu yiiepda, HAHECEHHOTO
IOJIB30BaTEIAMU OHOJIMOTCKH;

€) UMETh €XKETOJIHBIM OTMYCK B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU;

) OBITH ITPE/ICTaBICHHBIMU K PA3IMYHBIM (POpMaM MOOLIPEHNUS;

3) y4acTBOBaTh B COOTBETCTBHM C 3aKOHOZaTenbcTBOM Poccuiickoit denepaunu B pabote
OMOIMOTEYHBIX aCCOILMAIIMM UITH COIO30B.

27. PaboTHUKN OMOIHOTEK O0S3aHbI:

a) o0ecreYnTh IOJIB30BaTENSIM BO3MOXKHOCTh pPabOThl ¢ MH(OPMAIIMOHHBIMH PECypcamu
OMOINOTEKH;

0) uHGOPMHUPOBATH MOJIH30BATENCH O BUIaX MPEIOCTABISIEMbIX OUOIHMOTEKOM YCITYT;

B) 00eCreunTh HayuYHYI0 OpraHu3annio (POHI0B U KaTajloroB;

r) ¢popmupoBath (OHJBI B COOTBETCTBUHU C YTBEP)KJIEHHBIMU (efepaibHbIMU MEPEUHIMU
yueOHBIX M3JIaHul, 00pa30BaTeIbHBIMU MPOTPAMMAMHU IIKOJbI, HHTEpECaMH, MOTPEOHOCTIIMU
¥ 3aIPOCaMH BCEX IEPEUUCIICHHBIX BBINIE KATETOPHIA MOJIh30BATENIEH;

J)  COBEpUIEHCTBOBaTh  HMH(poOpManmoHHO-OMONMMorpadguueckoe u  OUOAMOTEUHOE
o0CITy>)KNBaHHE TOJIb30BATENEH;

e) olecrneynBaTh COXPAaHHOCTb  HCIIOJNB30BAaHUS  HocuTeled  uHpopManuu, UX
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XpaHCHHE;

) o0ecrieuynBaTh peKUM paboThI IIKOJIBHOW OMOIHOTEKH;

3) OTYHMTHIBATHCS B YCTAHOBJICHHOM TMOPSIKE MEPE]] TUPEKTOPOM IIKOIIBI;

1) MOBHIIIATH KBATU(UKALIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTeJIeil OM0JIMOTeKH

28. IToab30BaTe M OMOJIMOTEKH UMEIOT NPABO:

a) MoJiyyaTh MOJIHYI0O MH(OpMaIUio 0 coctaBe ouOIMoTeyHoro (GoHaa, MHGOPMaAIIMOHHBIX
pecypcax M mpenoCcTaBIsieMbIX OMOIHMOTEKOM yCiIyrax;

0) mOJIB30BATHCS CIPAaBOYHO-OMOIMOrpaduyeckuM anmapaTromM OUOINOTEKH;

B) IMOJTy4aTh KOHCYJIHTAlMOHHYIO IOMOIIIb B TOUCKE M BRIOOPE UCTOYHUKOB HH(pOpMAIm;



I') IOJy4yaTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OOHEMEHTE W B YMTAJIBHOM 3ajie MeyaTHbIe
U3JIaHUS ¥ IPYTHE UCTOYHUKH UH(DOPMALINY;

1) IPOJIIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) MoJy4arh TeMaThdeckue, ¢akrorpaduvecKkue, yTOYHSIOMME U OubIuorpaduveckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

) y4aCTBOBATh B MEPOIPHUSATHUSX, IIPOBOAUMBIX OUOINOTEKOI];

3) OJIb30BATHCS TUIATHBIMH YCIIYT'aMHU, ITPEIOCTABIIIEMbIMH OUOIMOTEKOM, COTTIAaCHO yCTaBy
mKOJIb! ¥ [10JI0’KEHHIO O MIIATHBIX YCIYTax, YTBEPKACHHOMY AUPEKTOPOM ILIKOJIBI,

1) oOpamarbes Uil pa3pelieHns KOHGIMKTHOW CUTYalluu K JUPEKTOPY IIKOJIBL.

29. Ilosb30BaTE/ I HIKOJIBHOM OMOIHOTEKH 00SI3aHBI:

a) coOII0IaTh MpaBUIa MOJIH30BAHUS IIKOJIBHONW OMOINOTEKOMH;

0) 6epeXHO OTHOCUTBHCS K MPOU3BEICHUAM T1eyaTH (HE BBIPHIBATh, HE 3aru0aTh CTPaHUII, HE
JenaTh B KHUTax MOMYEPKUBAHUS, TIOMETKH), HHBIM JOKYMEHTaM Ha Pa3lIMYHBIX HOCHTENX,
000py/10BaHUI0, UHBEHTAPIO;

B) MOJJCPKUBATH MOPAJOK PACCTAHOBKU JTOKYMEHTOB B OTKPBITOM JOCTYIEe OMOIMOTEKH,
PacIoI0kKEHHUS KapTOUYeK B KaTaJIOrax M KapTOTeKax;

I') TMOJIb30BaThCS LIEHHBIMH M CIPAaBOYHBIMH JIOKyMEHTaMH TOJBKO B IIOMEIICHUH
OMOJIMOTEKH;

1) yOeIUThCS TPH MOIYYEeHUH JOKYMEHTOB B OTCYTCTBUH J1€()EKTOB, a TIPU OOHAPYKEHUU
npouHpopMUpoBaTh 00 3ToM paboTHHKA OUOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApPY)KEHHBIE
NeeKTHl B CJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHA OIb30BaTElNb;

€) pachuchiBaTbCi B YHTATEIHCKOM (POPMYISIpe 3a KaKIbIA MOMYyYEHHBIH JOKYMEHT
(ucxirouenue: odyuaromuecs 1—4 xnaccos);

K) BO3BpAIaTh JIOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHSTHh JOKYMEHTHI IIKOJBHOW OMOIMOTEKH B ClIy4ae WX YTpaThl WM TOPYH MM
pPaBHOLICHHBIMH, JHOO KOMIIEHCHPOBaTh yIiep0 B pa3Mepe, YCTaHOBJICHHOM IMpaBUIIAMH
[10JIb30BaHUs IIKOJIHHON OMOIMOTEKOI;

M) TOJHOCTBIO PACCUUTATHCS C MIKOJIHHOW OMOIMOTEKON MO MCTEYEHHM CPOKa OOYYEeHHs
WK paboThI B LIKOJIE.

30. [TopaAOK NM0JIB30BAHUSA HIKOJBHON OMOIMOTEKOM:

a) 3aMKcCh B MIKOJIBHYIO OMOJIIMOTEKY 00YJarONUXCsl TPOU3BOIUTCS IO CIUCOYHOMY COCTaBY
KJlacca, TMeNaroru4ecKuX M WHBIX PaOOTHUKOB MIKONIBI - B HMHIWBHUIYaJbHOM TOpPSIKE,
ponuTenel (MHBIX 3aKOHHBIX NPEACTaBUTENEH ) 00yUaroluXcsi — 110 NaclopTy;

0) mepeperucTpalus Noiab30BaTeNIeH MKOJIbHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) JOKYMEHTOM, [OATBEPKJAIOIIMM MpaBO IOJb30BaHUs OHOIMOTEKOH, SBIsETCS
YUTATEIHCKUN HOPMYIISP;

T') YUTATeNbCKUN (hopMyIIsip GUKCUPYET AaTy BbIIa4YM MOJIb30BATENI0 JOKYMEHTOB U3 (oH/Ia
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOIHOTEKY.

31. Iopsinok moiap30BaHusI ADOHEMEHTOM:

a) MOJIb30BATEIN UMEIOT IPABO MOJYYUTh HA JJOM M3 MHOIOTOMHBIX M3JaHUI He 6ojee ABYyX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakCHUMaJbHBIE CPOKH MOJIb30BaHUS JOKYMEHTAMHU:

— y4eOHUKHU, yyeOHbIe TocoOus — yuyeOHbIN TOJ;

— Hay4HO-TIONYJISipHasi, TO3HaBaTeNbHAs, XyJ0KECTBEHHAs uTeparypa — 14 nHeil;

— TIEPUOINIECKHE M3IaHusl, H3IaHHsI TOBBIIIICHHOTO CIipoca — 7 JHEH;

B) IMOJIb30BaTEeId MOTYT TMPOJUIMTH CpPOK IOJb30BAHUS JOKYMEHTaMM, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX TOJIH30BATEICH.

32. [lopsAA0K NMOJIb30BAHUS YUTAJIbHBIM 32J10M:

a) TOKYMEHTBI, TpeJHa3HauYCHHBIE [T Pa0OThI B YMTATHHOM 3aJie, Ha JIOM HE BBITAIOTCS,

0) DSHIMKIONEINH, CHPABOYHHKH, pEAKHE, IIEHHbIE W HUMEIOIIMECs B €IUHCTBEHHOM
IK3EMIUTAPE TOKYMEHTHI BBIIAIOTCS TOIBKO ISl paOOTHI B YUTAITLHOM 3aJIe;

33. Iopsaok paboThI C KOMITBIOTEPOM, PACIIONOKEHHBIM B OMOIHOTEKE:



a) paboTa ¢ KOMITBIOTEPOM Y4YaCTHHUKOB 0OOpa30BaTEIBHOTO IpOIecca MPOU3BOIAUTCS IO
rpaduKy, yTBEpPKJICHHOMY JAUPEKTOPOM IIKOJIBI U B IPUCYTCTBUU COTPYAHUKA OMOINOTEKH;

0) pazpemraercs paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM HE Oojiee ABYX YEIIOBEK
OJTHOBPEMEHHO;

B) 0 BCEM BOIpOcaM TMoHMCKa WHQopMmanuu B VHTepHETEe ™OIB30BATENb JOJDKEH
oOpamatbess K pabOTHUKY OMONMOTEKH; 3amperiaeTcst oOpamieHue K pecypcam MHrtepHera,
NPEIIOIAraroIIuM OIUIATY;

r) pabora ¢ KOMIIBIOTEPOM TIPOM3BOJUTCS COTJIACHO YTBEPXKACHHBIM CaHUTApPHO-
TUTUCHUYECKUM TPEOOBAHUSIM.
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