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IToJi0:keHMEe 0 HIKOJBLHON ONOJIHOTEKE

I. O01ue moJ10KeHus

1. bubnuoreka sBuseTcs CTPYKTYpHBIM moapasaeneaueM MAQOY "COII Nel2"
(manee — ImIKOJa), y4YacTBYIOIIMM B Y4e€OHO-BOCIHUTATEIILHOM IIPOLIECCE B IENAX
o0ecrieyeHHs IpaBa YYaCTHHKOB 00pa3oBaTENbHOTO Ipolecca Ha OecIuiaTHOe
M0JIb30BaHKE OMOIMOTEYHO-UH(POPMAIITMOHHBIMHU PECypCamMH.

2. Uenu mkoiabHON OMOTMOTEKHM COOTHOCATCS C LENSAMHU IIKOJBI: (POPMHPOBAHUE
o0mieil KynbTypbl JUYHOCTH OOYy4YaroIIMXCsl HAa OCHOBE YCBOEHHS 0053aTeIbHOrO
MUHHMYMa COJIepXaHus 001Ieo0pa3oBaTeNbHBIX MPOTPaMM, UX aJaNnTalus K )KU3HU B
oOmiecTBe, CO3JaHME OCHOBBI JJISi OCO3HAHHOTO BBHIOOpA U TMOCIEAYIOLIEr0 OCBOCHUS
pohecCHOHANBHBIX 00pa30BaTENIbHBIX MPOTrpamMM, BOCIHUTAHUE I'PaXJAaHCTBEHHOCTH,
TPYAOTIOOUS, YBaXCHHS K MpaBaM M CBOOOJAM YeJOBeKa, JIOOBU K OKpYXKarolleu
npupoze, Ponune, cembe, popmMupoBaHne 310poBOro o0pasa KU3HH.

3. IllxonpHas  OuOIMOTEKAa  PYKOBOJCTBYETCS B  CBOCH  JEATENBHOCTH
denepanbHBIMU 3aKOHaMM, ykazaMu M pacnopsbkeHusmu IIpesupenra Poccuiickoit
®denepanny, NOCTAHOBJICHUSAMU U pacnopstkeHussiMu lIpaButensctBa Poccuiickoit
Oenepanuu, pemieHusMA  MuHUCTepcTBa oOpa3oBaHus Poccuiickoit ®Denepamnuu,
MHCTPpYKIMAMU MuHucrepcTBa nHOCTpaHHbIX Aen Poccuiickoin denepanuu, ycraBoM
IIKOJIBI, ITOJIO)KEHUEM O OMOJIMOTEKE, YTBEPKACHHBIM IUPEKTOPOM IIKOJIBI.

4. JleATenbHOCTh UIKOJIbHOM OMOJIMOTEKM OCHOBBIBACTCS HA MPUHIUIAX
JNEMOKpaTUH, TyMaHHW3Ma, OOIIEJOCTYMHOCTH, MPHOPUTETa OOIIEYEIOBEUECKUX
LEHHOCTEH, IPa’kAaHCTBEHHOCTH, CBOOOJHOT'O Pa3BUTHUS JINYHOCTH.

5. Tlopsanox nonb3oBaHUs UCTOYHUKAMU MH(OpMAIMH, IEPEYEHb OCHOBHBIX YCIIYT
U yCJIOBHUS UX IpeAocTaBieHus onpenenstorcs [TomoxkenneM o mKoIbHON Oubimoreke
u IlpaBunamu mosiab30BaHUS IIKOJBHOW OMOIMOTEKOM, YTBEPKIEHHBIMU JUPEKTOPOM
LIKOJIBI.

6. Illkonma HeceT OTBETCTBEHHOCTb 3a JIOCTYHHOCTh M KadecTBO OMOJIMOTEYHO-
UH(POPMALIMOHHOTO 00CTyKUBaHUS ONOINOTEKH.

7. Opranuzamnusi oOCTy>KMBaHUSI YYaCTHUKOB 0Opa3oBaTENBHOIO  Ipoliecca
OPOM3BOIUTCS B  COOTBETCTBMM C MpPaBUJIAMHU TEXHUKH O€30MaCHOCTH U
IPOTUBOMNOXKAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMH.

II. OcHoBHBIE 3a3a4H

9. OCHOBHBIMH 3a/1aYaMH IIKOJILHONH OMOJIMOTEKN SABJISIFOTCS

a) obecreyeHne

Y4aCTHHUKaM O6p3.30BaTeHBHOP0 nmponoecca  — O6y"IaIOIJ.H/IMCH,

MeJarori4ecKuM pabOTHUKAM, POJUTEISIM (MHBIM 3aKOHHBIM TIPEICTABUTEISIM) 00 yJarOIINXCs
(manee — TmoNb30BATENsIM) — JOCTyNa K HH(DOpPMAIMK, 3HAHUSM, HUICSIM, KyIbTYypHBIM
IIEHHOCTSIM TTOCPEJICTBOM HCIOJB30BaHUS OMOIHOTEYHO-HH(POPMAIIMOHHBIX PECYPCOB IIKOJIBI
HA Pa3JIMYHBIX HOCUTENSAX: OyMaKHOM (KHIDKHBIN (oHA, QOHI MEepHOAMYECKUX H3JaHU);
KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTETIAX;

0) BOCIUTaHUE KYJIBTYPHOTO U TPAXKIAHCKOTO CAaMOCO3HAHUS, MOMOIIb B COIHATU3AIHH
00ydJaromerocs, pa3BUTHH €r0 TBOPUYECKOTO MOTEHIINANIA;

B) (OpMHPOBAHME HABBHIKOB HE3aBHCHUMOTO OHOTMOTEYHOrO IMOJIb30BaTeNs: oOydeHue
MOKCKY, OTOOPY U KPUTHUECKOH OlLleHKe HH(OPMALINK;



I') COBEpIICHCTBOBAHHE MPEIOCTABISIEMBIX OHWOJMOTEKOM YCIYyr Ha OCHOBE BHEIPCHHS
HOBBIX WH(OPMAIIMOHHBIX TEXHOJIOTHI U KOMIBIOTEPU3AMH OMOIHMOTEYHO-NH(OPMAIIMOHHBIX
npoiieccoB, (hopmupoBaHue KOMGPOPTHONU OUOITMOTEYHOM CPEIBI.

II1. OcHOoBHbBIE PYHKUIMHU

10. [y peanu3anuy OCHOBHBIX 3a7a4 OnbInoTeka:

a) popmupyet Qo1 OMOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMIUIEKTYeT YHHBEpCaIbHBIM (HOHA YUeOHBIMU, XYHAOKCCTBCHHBIMHU, HAYYHBIMH,
CIPaBOYHBIMH, MEJArOTUYCCKUMHU M HAYYHO-TIOMYJISIPHBIMH IOKYyMEHTAMH Ha TPAJIUIMOHHBIX
Y HETPATUIIMOHHBIX HOCUTEISX WH(POPMAIIHH;

e NPOBOOUM C8EPKY OUOIUOMEUHO020 (hoHOa, nocmynarouiell aumepamypol U ayouo-

eudeo mamepuanoe ¢ PedepanpbHvlm CRUCKOM IKCIPEMUCICKUX MAMEPUATO8.

* oNoHAET (POoHA HHPOPMALMOHHBIME pecypcamu ceTh HTepHeT;

0) coznmaet HH(PpOPMAITMOHHYIO TPOIYKITHIO:

* OCYIIECTBIIET aHAJUTUKO-CUHTETHUYECKYIO IepepadoTKy HH(popMaIumy;

* OpraHM3yeT U BEAET CIPaBOYHO-OuMOIHMOrpaduyeckuil anmapar: Katanoru (anhaBUTHBIM,
CHCTEMAaTHYEeCKHI), KapTOTEeKHM (CHCTEMaTHYeCKyl0 KapTOTEKy CTaTeld, TeMaTH4YecKHe
KapTOTEKH ), JIEKTPOHHBIIN KaTaJor;

* pa3pabaTbiBaeT pEeKOMEHIATeNbHbIe OuOymorpaduveckue mocobus (CIUCKU, 0030pHI,
yKazaresiau U T.11.);

* obecnieunBaeT HH(GOPMHUPOBAHKE TIOTB30BaTENEH 00 HMHOOPMAITMOHHON MPOTYKIIUH;

B) ocyuiecTBisieT auddepeHIrnpoBaHHOEe OMOINOTEUYHO-UH(POPMAIIMOHHOE OOCTYKUBaHUE
00yJarouuxcs:

* opraHu3yer oOOy4YyeHHUE HaBbIKaM HE3aBUCUMOr0 OHOIMOTEYHOrO0 TOJB30BATENd U
notpeduTens HHPpOpPMaIuH, COACHCTBYET HHTErPAIli KOMIUIEKCA 3HAaHUH, YMEHUH U HABBIKOB
paboOTHI C KHUTOW ¥ MHPOPMAIIUECH;

* OKa3bIBaeT MH(POPMAIIMOHHYIO MOIJCPKKY B PEUICHUU 33134, BOZHUKAIOMIUX B MPOIECcCe
uX y4yeOHOM, caMo00pazoBaTEeIbHON U IOCYTOBOM /1€ TEIbHOCTH;

r) ocymecTBisieT auddepeHIupoBaHHOE OMOIMOTEYHO-UH(POPMAIIMOHHOE O0CITYKHBaHUE
He1arornyecknux pabOTHUKOB:

* BBIABISIET MH(POPMALMOHHBIE MOTPEOHOCTH W YAOBJIETBOPSET 3allpPOCHl, CBS3aHHBIE C
o0y4yeHHeM, BOCIUTAHUEM U 3/J0POBbEM JIE€TEI;

* BBIBISIET WHGOPMAIMOHHBIE TOTPEOHOCTH W YIOBIETBOPSIET 3alpoChl B OOJACTH
MeAarorn4ecKuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

* copelicTByeT MpO(ECCHOHATBHOW  KOMIETEHIMH, TIIOBBIIICHUI0  KBAIM(UKAIUH,
IPOBE/ICHUIO aTTECTAllNY;

* co3jaer OaHK MNegarornyeckoil mHpopManuu Kak OCHOBBI €IMHON MHGOpPMallMOHHON
CIIy’KOBI 00111€00pa30BaTEILHOTO YUPEXKAECHUS, OCYIIECTBISIET HAKOMJIEHUE, CUCTEMATU3ALIUI0
UHOPMAIINH TI0 TIPEIMETaM, pa3JiesiaM | TeEMaM;

* OpraHmM3yeT JOCTyN K OaHKy Iedaroruuyeckoil mHpopMmanuu Ha JTHOOBIX HOCHUTENSX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUM MTEJarOTHYECKUX U3/IaHNN;

* OCYILECTBJIIET TeKyllee uH(POpMHUpOBaHHE (IHM UHPOpPMAIUU, O0030pbI HOBBIX
MOCTYIUIEHUH M TyOnukamnuii), uHQOpMHpOBaHHE PYKOBOJACTBA INIKOJBI IO BOMPOCAM
yIpaByIeHUs] 00pa30BaTeIbHBIM IIPOLIECCOM;

* CITOCOOCTBYET MPOBENICHUIO 3aHITUH 110 (OPMHUPOBAHUIO MHPOPMAITMOHHON KYIBTYPHI;

1) ocymiecTBisier nuddepeHupoBaHHOe OUOIMOTEUHO-MHPOPMAITMOHHOE OOCITYKHBaHHE
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yYaroIXCs:

* YIOBJETBOPSET 3alpOChl MOJb30BaTeNe M MHOOPMUPYET O HOBBIX IMOCTYIUICHHSX B
OMOINOTEKY;

* KOHCYJIbTHpPYET IO BONpOCAM OpraHU3alMM CEMEHHOro YTeHHs, 3HAKOMHUT C
uH(popMalelt o BOCIIUTAHUIO JIeTel;

* KOHCYJIBTUPYET 110 BOIPOCAaM y4eOHBIX MU3AaHUH I 00yUJaromIMXCsl.



IV. Opranusanus gesiTeIbHOCTH OUOJINOTEKHU

11. HIxonpHas OMOIMOTEKA MO CBOCH CTPYKTYpE ACIUTCS Ha aOOHEMEHT, YNTAIbHBIA 34,

OTJIeN YI€OHUKOB U OTIE]I METOUYECKON JTUTePaTyPhl IO MPEeIMETaM.

12.  bubmmoreyHo-uHGOpMaMOHHOE  OOCITY)KUBAaHHE  OCYIIECTBISETCS ~ Ha  OCHOBE
OMOIMOTeYHO-NH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C YY€OHBIM U BOCIUTATEIILHBIM
TUTAHAMH [ITKOJIBI, TIPOTPaMMaMH, TIPOSKTaMH | IIJIAHOM PabOoThI MIKOJILHOW OMOINOTEKH.

13. B memsix oOecrneueHHss MOACpPHHM3AIMU OHOIMOTEKHM B YCIOBUAX HH(pOpMaTH3AIMU

o0pa3oBaHUs M B MpeJeliaX CPEICTB, BBIIACISEMBIX YUPEAUTEISMH, IIKOJA 00ECIeUYnBaeT

OMOIMOTEKY:

* FapaHTUPOBAHHBIM (PMHAHCUPOBAHHEM KOMIUICKTOBAHUS OMOIMOTEYHO-UH(DOPMAIIMOHHBIX
pecypcoB (B CMeTe YUPEkKICHHUS BBIBOJIUTCS OTIIEIBHO);

* HCOOXOJAMMBIMU CITY’)KEOHBIMH U TIPOU3BOJICTBEHHBIMH MMOMEIICHUSMUA B COOTBETCTBUU CO
CTPYKTYpOil OHOJMOTEKM M HOpPMATHBaMHU [0 TEXHHKE OC30MaCHOCTH JKCIUTyaTaIlluH
KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOH BIAXKHOCTH, 3aIBUICHHOCTH MOMEIIECHUS, KOPPO3UOHHO-
AKTUBHBIX TPUMECEH HIIM DJIEKTPOIPOBOJSIICH IMBUIM) U B COOTBETCTBHH C TOJOXCHUSIMHU
CanlluH;

* TEJICKOMMYHHUKAIMOHHOW W KOMHUPOBAIbHO-MHOKUTEIILHOW TEXHUKOW W HEOOXOJIUMBIMHU
MIPOrPaMMHBIMH ITPOTYKTaMHU;

* PEMOHTOM M CEPBHCHBIM OOCITY’)KUBAaHHUEM TEXHUKU M 000pyIOBaHUS OMOIMOTEKH,

* OMOJIMOTCYHON TEXHUKOW Y KAHIEISIPCKUMHU MPUHAIIIC)KHOCTIMHU.

15. Illkonma co3maeTr yCJIOBUS Ui COXPAHHOCTH ammapaTypbl, 00OpYIOBaHUS W HMYIIECTBA
OMOTMOTEKH.

16. OTBETCTBEHHOCTh 3a CHCTEMAaTHYHOCTh M Ka4eCTBO KOMIUJICKTOBaHHS OCHOBHOTO (oHJa
OnOIMOTEeKH, KOMIUICKTOBaHNE yu4eOHOTO (DOH/Ia B COOTBETCTBUU C (PeiepaibHBIMU IEPEUHIMHI
Y4EOHUKOB M YYeOHO-METOJWYECKHX H3/IaHUH, CO3/IaHUEe HEOOXOJUMBIX YCIIOBHH JUIs
JESTSIIbHOCTH OUOJIMOTEKH HECET JUPEKTOP MIKOJIBI B COOTBETCTBUU C YCTABOM IITKOJIHIL.

17. Pexxum pabOThl MIKOJIHHOW OHOIMOTEKH OMpeAenseTcs 3aBeAyIIuM OHOIMOTEeKON
(OubnoTexapeM) B COOTBETCTBHHU C MTPaBUJIaMU BHYTPEHHETO pPaclopsIKa MIKOJIbI.

V. Yupasienue. lItarsl

18.  VYmpaBneHue IIKONbHOM  OWMOMMOTEKOM  OCyHIeCTBISETCS B COOTBETCTBHM  C
3aKOHOJ1aTeNbecTBOM Poccniickoit denepaniu U ycTaBOM IIKOJIBI.

19. OOmee pyKOBOACTBO JESATEIbHOCTHIO ILIKOJIBHOW OMOIMOTEKH OCYIIECTBISIET AUPEKTOP
IIKOJIBI.

20. PyKOBOJACTBO IIKOJIBHOW OMOJMOTEKOW OCYIIECTBISET 3aBEAYIOLUN OnOIMoTeKoit
(bubnmoTexkaps), KOTOPHI HECET OTBETCTBEHHOCTH B MpeEJeiaxX CBOCH KOMIIETCHIIMHM TIEpEeN
OOIIeCTBOM M JUPEKTOPOM IIKOJBI, O0yYarOIIMMUCS, UX POJUTEISIMH (MHBIMU 3aKOHHBIMHU
MPEJICTAaBUTENISIMUA) 32 OPraHMU3AlMI0 M PE3yJbTaThl ACSITEIbHOCTH IIKOJBbHOM OMOIMOTEKH B
COOTBETCTBUU c (YHKIIMOHATIBHBIMU 00513aHHOCTSIMH, PeIyCMOTPEHHBIMU
KBaJIM(DUKAIIMOHHBIMU TPEOOBAHUSIMH, TPYAOBBIM JOTOBOPOM U YCTABOM ILIKOJIBI.

21. 3aBenyroumii OubmmoTexoil (OMOIMOTEKaph) Ha3HAYaeTcs TUPEKTOPOM IIKOJIBI, MOXKET
ABIIATHCA YJIEHOM IMEAarornyeckoro KOJUIEKTHBAa M  BXOJUTh B COCTaB I€Jarormyeckoro
coBeTa 00111e00pa30BaTEIBLHOIO YUPEKICHHS.

22. 3asenytouuii OubmuoTtexoil (OmOMMOTEKaph) pa3pabaThIBA€T W MPENCTABISIET TUPEKTOPY
IIKOJIBI HAa YTBEPXKJIEHUE CIEAYIOIINE JOKYMEHTBI:

a) TMOJIOKEeHHNE 0 OMOIMOTEKe, TTPaBuUIIa MOJB30BaHMS ONMOINOTEKO;

0) CTpYKTypy U IITaTHOE pacrnucaHue OMOIMOTEKH, KOTOpbIE pa3padaThIBarOTCS Ha OCHOBE
00beMOB paboOT, OMPENEICHHBIX MOJOKEHHEM O IIKOJBbHON OMOIMOTEKE C HCIIOIh30BAHHEM
«MeXoTpacyieBbIX HOPM BpPEMEHHM Ha IMPOLECChl, BBINOJHAEMbIE B OHOIMOTEKaX»
(ITocranoBnenne MuHucTEpCTBA TPyAa U COMHaAIbHOTO pa3BuTHs Poccuiickoit deneparuu ot
3 ¢espamnst 1997 r. Ne 6);

B) TIOJIO’KEHUE O TUIATHBIX ycIayrax OuOINOTeKu;



I') IJIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;
1) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

23. Tlopsimok KOMIUIEKTOBAHHS INTaTa IIKOJIHHOM OMONMOTEKH PErIaMEHTHPYETCS yCTaBOM
IIKOJTBI.

24. B mensx obecnedenuss auddepeHInpoBaHHON pabOThl IIKOJBHOW OMOIMOTEKH MOTYT
BBOJMTHCS IOJDKHOCTH: 3aBEIYIOIIHNIA OMOINOTEeKON, OMOIMOTEKAPh, TeJaror - Ou0IHOTEKAPD.

25. TpynoBble OTHOILIEHUS PAOOTHUKOB IIKOJIBHOW OWOIMOTEKH W CPEIHEH IIKOJBI IIPH
[ToconsctBe Poccmiickoit @enepauuu B PecnyOmuke [lonbima perymupyroTcss TPyIOBBIM
JIOTOBOPOM, YCIIOBHUSI KOTOPOI'O HE JOJDKHBI MPOTUBOPEUUTH 3aKOHOJATENbCTBY Poccuiickoit
®denepandu o Tpye.

VI. IIpaBa u 00si3aHHOCTH OMOJINOTEKH

26. Pa0OoTHUKM IKOJBLHON 0M0JIMOTEKH HMEIOT MPAaBo:
a) CaMOCTOSITEIbHO BBHIOMPATH (DOPMBI, CPEJICTBA U METO/IbI OMOIMOTEYHO-HH(POPMAIITMIOHHOTO
o0CITy>)KuBaHUs 00pa30BaTEIHHOTO H BOCIIUTATEILHOTO MPOIIECCOB B COOTBETCTBUU C LIETSIMU U
3aJja4aMi, yKa3aHHBIMU B YCTaBE LIKOJIBI U MOJIOKEHHUH O IIKOJIbHONU OHOIHOTEKE;
0) TpPOBOAWTH B YCTAaHOBJICHHOM TMOpsAKE (aKyIbTaTUBHBIC 3aHATHSA, YPOKH U KPYKKH
O6ubmuoreyHo-6ubIMorpadguueckux 3HaHUI U HHHOPMALIMOHHON KYJIBTYPHI;
B) PEKOMEH/IOBAaTh HCTOYHUKN KOMIUIEKTOBAHHS WH(POPMAIIMOHHBIX PECYPCOB;
I') U3bIMaTh W PEATU30BBIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBHHM C MHCTPYKIIHEH I10
yuery OMOJIMOTEYHOTO (OHIA; MPOOOUmMD C8EPKY OUbOAUOMEUHO020 (oHOa nocmynarouiei
aumepamypol u ayouo-euoeo mamepuanog ¢ DedepanbHvim CRUCKOM IKCHPEMUCHCKOU
aumepamypbol;
1) OmpeneisTh B COOTBETCTBUU C IMpaBWIAMU T[OJb30BAHMS IIKOJHHOW OMOIMOTEKOMH,
YTBEP)KJICHHBIMH JHUPEKTOPOM IIKOJIBI, ¥ 10 COTIIACOBAHUIO C POJUTEIHCKIM KOMHTETOM WU
MOTEYUTEILCKIM COBETOM BHJBI U pa3Mepbl KOMIIGHCAluu yiiepda, HAHECEHHOTO
IOJIB30BaTEIAMU OHOJIMOTCKH;
€) UMETh €XKETOJIHBIM OTMYCK B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU;
) OBITH ITPE/ICTaBICHHBIMU K PA3IMYHBIM (POpMaM MOOLIPEHNUS;

3) y4acTBOBaTh B COOTBETCTBHM C 3aKOHOZaTenbcTBOM Poccuiickoit denepaunu B pabote
OMOIMOTEYHBIX aCCOILMAIIMM UITH COIO30B.

27. PaboTHUKN OMOIHOTEK O0S3aHbI:

a) o0ecreYnTh IOJIB30BaTENSIM BO3MOXKHOCTh pPabOThl ¢ MH(OPMAIIMOHHBIMH PECypcamu
OMOINOTEKH;

0) uHGOPMHUPOBATH MOJIH30BATENCH O BUIaX MPEIOCTABISIEMbIX OUOIHMOTEKOM YCITYT;

B) 00eCreunTh HayuYHYI0 OpraHu3annio (POHI0B U KaTajloroB;

r) ¢popmupoBath (OHJBI B COOTBETCTBUHU C YTBEP)KJIEHHBIMU (efepaibHbIMU MEPEUHIMU
yueOHBIX M3JIaHul, 00pa30BaTeIbHBIMU MPOTPAMMAMHU IIKOJbI, HHTEpECaMH, MOTPEOHOCTIIMU
¥ 3aIPOCaMH BCEX IEPEUUCIICHHBIX BBINIE KATETOPHIA MOJIh30BATENIEH;

J)  COBEpUIEHCTBOBaTh  HMH(poOpManmoHHO-OMONMMorpadguueckoe u  OUOAMOTEUHOE
o0CITy>)KNBaHHE TOJIb30BATENEH;

e) olecrneynBaTh COXPAaHHOCTb  HCIIOJNB30BAaHUS  HocuTeled  uHpopManuu, UX
CHCTEMaTH3aIHI0, Pa3MEIICHNE U XpaHCHHE;

) o0ecrieuynBaTh peKUM paboThI IIKOJIBHOW OMOIHOTEKH;

3) OTYHMTHIBATHCS B YCTAHOBJICHHOM TMOPSIKE MEPE]] TUPEKTOPOM IIKOIIBI;

1) MOBHIIIATH KBATU(UKALIUIO.

VII. IIpaBa 1 00513aHHOCTH OJIb30BaTeJIeil OM0JIMOTeKH

28. IToab30BaTe M OMOJIMOTEKH UMEIOT NPABO:

a) MoJiyyaTh MOJIHYI0O MH(OpMaIUio 0 coctaBe ouOIMoTeyHoro (GoHaa, MHGOPMaAIIMOHHBIX
pecypcax M mpenoCcTaBIsieMbIX OMOIHMOTEKOM yCiIyrax;

0) mOJIB30BATHCS CIPAaBOYHO-OMOIMOrpaduyeckuM anmapaTromM OUOINOTEKH;

B) IMOJTy4aTh KOHCYJIHTAlMOHHYIO IOMOIIIb B TOUCKE M BRIOOPE UCTOYHUKOB HH(pOpMAIm;



I') IOJy4yaTh BO BPEMEHHOE I0JIb30BaHHE Ha a0OOHEMEHTE W B YMTAJIBHOM 3ajie MeyaTHbIe
U3JIaHUS ¥ IPYTHE UCTOYHUKH UH(DOPMALINY;

1) IPOJIIEBATh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) MoJy4arh TeMaThdeckue, ¢akrorpaduvecKkue, yTOYHSIOMME U OubIuorpaduveckue
CIIpaBKH Ha OCHOBE (hoH1a OMOINOTEKH;

) y4aCTBOBATh B MEPOIPHUSATHUSX, IIPOBOAUMBIX OUOINOTEKOI];

3) OJIb30BATHCS TUIATHBIMH YCIIYT'aMHU, ITPEIOCTABIIIEMbIMH OUOIMOTEKOM, COTTIAaCHO yCTaBy
mKOJIb! ¥ [10JI0’KEHHIO O MIIATHBIX YCIYTax, YTBEPKACHHOMY AUPEKTOPOM ILIKOJIBI,

1) oOpamarbes Uil pa3pelieHns KOHGIMKTHOW CUTYalluu K JUPEKTOPY IIKOJIBL.

29. Ilosb30BaTE/ I HIKOJIBHOM OMOIHOTEKH 00SI3aHBI:

a) coOII0IaTh MpaBUIa MOJIH30BAHUS IIKOJIBHONW OMOINOTEKOMH;

0) 6epeXHO OTHOCUTBHCS K MPOU3BEICHUAM T1eyaTH (HE BBIPHIBATh, HE 3aru0aTh CTPaHUII, HE
JenaTh B KHUTax MOMYEPKUBAHUS, TIOMETKH), HHBIM JOKYMEHTaM Ha Pa3lIMYHBIX HOCHTENX,
000py/10BaHUI0, UHBEHTAPIO;

B) MOJJCPKUBATH MOPAJOK PACCTAHOBKU JTOKYMEHTOB B OTKPBITOM JOCTYIEe OMOIMOTEKH,
PacIoI0kKEHHUS KapTOUYeK B KaTaJIOrax M KapTOTeKax;

I') TMOJIb30BaThCS LIEHHBIMH M CIPAaBOYHBIMH JIOKyMEHTaMH TOJBKO B IIOMEIICHUH
OMOJIMOTEKH;

1) yOeIUThCS TPH MOIYYEeHUH JOKYMEHTOB B OTCYTCTBUH J1€()EKTOB, a TIPU OOHAPYKEHUU
npouHpopMUpoBaTh 00 3ToM paboTHHKA OUOIMOTEKH. OTBETCTBEHHOCTh 32 OOHApPY)KEHHBIE
NeeKTHl B CJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHA OIb30BaTElNb;

€) pachuchiBaTbCi B YHTATEIHCKOM (POPMYISIpe 3a KaKIbIA MOMYyYEHHBIH JOKYMEHT
(ucxirouenue: odyuaromuecs 1—4 xnaccos);

K) BO3BpAIaTh JIOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHSTHh JOKYMEHTHI IIKOJBHOW OMOIMOTEKH B ClIy4ae WX YTpaThl WM TOPYH MM
pPaBHOLICHHBIMH, JHOO KOMIIEHCHPOBaTh yIiep0 B pa3Mepe, YCTaHOBJICHHOM IMpaBUIIAMH
[10JIb30BaHUs IIKOJIHHON OMOIMOTEKOI;

M) TOJHOCTBIO PACCUUTATHCS C MIKOJIHHOW OMOIMOTEKON MO MCTEYEHHM CPOKa OOYYEeHHs
WK paboThI B LIKOJIE.

30. [TopaAOK NM0JIB30BAHUSA HIKOJBHON OMOIMOTEKOM:

a) 3aMKcCh B MIKOJIBHYIO OMOJIIMOTEKY 00YJarONUXCsl TPOU3BOIUTCS IO CIUCOYHOMY COCTaBY
KJlacca, TMeNaroru4ecKuX M WHBIX PaOOTHUKOB MIKONIBI - B HMHIWBHUIYaJbHOM TOpPSIKE,
ponuTenel (MHBIX 3aKOHHBIX NPEACTaBUTENEH ) 00yUaroluXcsi — 110 NaclopTy;

0) mepeperucTpalus Noiab30BaTeNIeH MKOJIbHOW OMOIMOTEKH MTPOU3BOAUTCS €KETOTHO;

B) JOKYMEHTOM, [OATBEPKJAIOIIMM MpaBO IOJb30BaHUs OHOIMOTEKOH, SBIsETCS
YUTATEIHCKUN HOPMYIISP;

T') YUTATeNbCKUN (hopMyIIsip GUKCUPYET AaTy BbIIa4YM MOJIb30BATENI0 JOKYMEHTOB U3 (oH/Ia
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOIHOTEKY.

31. Iopsinok moiap30BaHusI ADOHEMEHTOM:

a) MOJIb30BATEIN UMEIOT IPABO MOJYYUTh HA JJOM M3 MHOIOTOMHBIX M3JaHUI He 6ojee ABYyX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakCHUMaJbHBIE CPOKH MOJIb30BaHUS JOKYMEHTAMHU:

— y4eOHUKHU, yyeOHbIe TocoOus — yuyeOHbIN TOJ;

— Hay4HO-TIONYJISipHasi, TO3HaBaTeNbHAs, XyJ0KECTBEHHAs uTeparypa — 14 nHeil;

— TIEPUOINIECKHE M3IaHusl, H3IaHHsI TOBBIIIICHHOTO CIipoca — 7 JHEH;

B) IMOJIb30BaTEeId MOTYT TMPOJUIMTH CpPOK IOJb30BAHUS JOKYMEHTaMM, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX TOJIH30BATEICH.

32. [lopsAA0K NMOJIb30BAHUS YUTAJIbHBIM 32J10M:

a) TOKYMEHTBI, TpeJHa3HauYCHHBIE [T Pa0OThI B YMTATHHOM 3aJie, Ha JIOM HE BBITAIOTCS,

0) DSHIMKIONEINH, CHPABOYHHKH, pEAKHE, IIEHHbIE W HUMEIOIIMECs B €IUHCTBEHHOM
IK3EMIUTAPE TOKYMEHTHI BBIIAIOTCS TOIBKO ISl paOOTHI B YUTAITLHOM 3aJIe;

33. Iopsaok paboThI C KOMITBIOTEPOM, PACIIONOKEHHBIM B OMOIHOTEKE:



a) paboTa ¢ KOMITBIOTEPOM Y4YaCTHHUKOB 0OOpa30BaTEIBHOTO IpOIecca MPOU3BOIAUTCS IO
rpaduKy, yTBEpPKJICHHOMY JAUPEKTOPOM IIKOJIBI U B IPUCYTCTBUU COTPYAHUKA OMOINOTEKH;

0) pazpemraercs paboTa 3a OJHUM IEPCOHAIBHBIM KOMIIBIOTEPOM HE Oojiee ABYX YEIIOBEK
OJTHOBPEMEHHO;

B) 0 BCEM BOIpOcaM TMoHMCKa WHQopMmanuu B VHTepHETEe ™OIB30BATENb JOJDKEH
oOpamatbess K pabOTHUKY OMONMOTEKH; 3amperiaeTcst oOpamieHue K pecypcam MHrtepHera,
NPEIIOIAraroIIuM OIUIATY;

r) pabora ¢ KOMIIBIOTEPOM TIPOM3BOJUTCS COTJIACHO YTBEPXKACHHBIM CaHUTApPHO-
TUTUCHUYECKUM TPEOOBAHUSIM.
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